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lnlao slgigiu b IS
23 38 cuS iy JS0s lgigiw goslio lgiT SaeS oy (lgi 5o 63 M Lulgigiw (5l suwlzo slgogim

gl 50 83> aj.u'u Gy £giio JUo (a2 g lgogiow ¢l b IS 359 sl sl

b £95 L 308 SodS giw Sl g9 g2 Cowd Sl s ¢ sl owlzo ggiw Slagl g2 a3l
Sass 18 gl sawlzo L Calculated (gg95 o 1 T Type

Saugly | 395 43 3590 Jgo 8 3.0lgio caub 3lgS b Lk (51 s 68 Jgos8 L Formula pl oy 5,518 4>
S s 1 395 jB5 5 g0 GBS L 631> £95 35195 50 juv () Uk 4 9

A5S Jols gluabl gl LS aue g5 jl loi> @l suwlao Ggim ga,S sl gloj 43 6295
ozl 0345 59T @02 Lo sl 2l JUio g o Jgo 38 I ulsd bugas iy ol ys> o

Ol 9 &2l sl Jgo 9

(—)sSdos I 33 Sy lado g5 @S Sl -3iS eslaiwl (+)Sdoe I &yl oo s 38 6dlal sl

AGS oslatwl
Olauogy Formula Column2 Columnl
(Number) (Date)
2iSa0 88Lsl Po1§/0%/09 6 jgyouw  =[Columnl]+[Column2] 3 2016/09/06
(Pol9/3/9)
s3SawopS Pol§/10/1P jl joyre =[Columnl]-4 2016/10/12

(Pols/10/0A)

&b jl Jw b g olo c jo 35S S L 6dLl

.S o3laswl DATE, YEAR, MONTH,DAY &ilgs i

Olaungy Formula Column2 Columni
(Number) (Date)
Pol1$/9/5% 6uoloouw =DATE(YEAR([Column1])+[Column2],MO 3 2016/09/
S0 68 LI NTH([Column1]),DAY([Column1])) 06
(Pols/1¥/0%)
S5 g olo 2y g Jlw s =DATE(YEAR([Column1])+3,MONTH([Col 5 2016/02/
umn1])+[Column2],DAY([Column1])+1) 10

Pols/P/1o 6 joy
SaSuo o8bal
(Pora/0V/I0)
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&JUS)MJLLT&' Q.U.DLRD

Subl e S5 b GBS JU 031 £g5 <3S oslaiwl DATEDIF gubs

Olauags Formula Column2 Columnl
Sol3jSa0 g 1y gugbi 95 g sl jgy slses =DATEDIF([Columnl],  2016/06/15 2016/01/
(‘ 5 9) [Column2],”d”) 01

ol Sao Iy &b 93 U sl olo Sl =DATEDIF([Columnl1], 2016/01/01 2014/08/
(IV) [Column2],”m” 01

w93 o BLES| duuwlo

aolg dae g3 1y sae gl Gugw dusS oslaiwl 5350 jI date/time Sy (338 S slys INT &l
Sl e Sy 3ol LS L 631> £99.553S b gy > (020 eEES cuclw)ylo

Olauags Formula Column2 Columnl
(PA) uloj 95 g lebw slass  =INT(([Column2]- 2016/06/10 3:30 2016/06/09 10:35
[Column1])*24) PM AM
ol 95 ¢y Lo 68,8 slaws =INT(([Column2]- 2016/06/10 3:30 2016/06/09 10:35
%
(1vro) [Column1])*1440) PM AM
ol 95 ¢y o 6wls slass =INT(([Column2]- 2016/06/10 3:30 2016/06/09 10:35
(1o¥100) [Column1])*86400) PM AM

ouan gy yulwl g &)l Yllos
S JL 631> £g5 .53 oslaiwl WEEKDAY g TEXT gilgs jI cocidsy jgy cag> 6w (o 6w guyli JuSusi (sl
bl (o S S sl
Olauogy Formula Columnl
JolS b g 6348 scuwlzo |y 3 (sl g0 040 jg;  =TEXT(WEEKDAY([Columnl]), ~ 2016/04/16
(Saturday) ss1s S 1, T 9ddd”)
8a%0 U g 638 duwlzo |y &)l sl 0 0ias jgy  =TEXT(WEEKDAY([Columni]), 2016/04/21
(Thu) s515,500 o 15 T “ddd”)

(6>3e) 2l sl Jgosd

‘@ﬂ}w‘&o;mb‘z*ﬁosumlL.,cgmb.;blﬂ&L_wleglJ_plGIJ“_ng_ptslmdgoJéjl_\_.plg.'i*olub
J.IS.?SSSJ.SJJJ 6 dwwlio Pl g slael juSolo buuwlo ;Slael EPawds (o
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Slacl §2)85 b mo>

S osliiwl (=) G285 b (+)@e> JShoac jl s g it b ggiaw 95 J3 Slael ¢3S adlal sl

Olawogs Formula ColumnC ColumnB ColumnA
Pl O+ 1 o+ 10 go> =[ColumnA]+[ColumnB]+[ColumnC] 5 10 15
(¥e)
—1o—10 @25 =[ColumnA]-[ColumnB]-[ColumnC] 5 10 15
(o)

Olaud gy Formula Column2 Columnl
(|oo) P ;30 wpa =[Columnl]*[Column2] 2 5
(\ I’()o) 1P o 10000 pawiai =[Columnl]/ [Column2] 12 15000

slael ¢Sslo sl

.38 oslatwl AVERAGE ool jI céus js jiden b ggiaw 95 53 Slael (uSsbio (38 ouwlo sl

Olawongy Formula Column Column Column
3 2 1
(0) Jgl ¢gimw ouw > slael ¢pSsbo =AVERAGE([Column1], 4 5 6
[Column2],[Column3])
395 535,10 P ugiw jl 1 mgiw jSI =AVERAGE(IF([Column 4 5 6

1]>[Column2],
[Column1]-[Column?2],
10), [Column3])

1) P Ogiw g lghgim Guyas (uSolio
(F0) 338 Llws |y P ggiw g 10 3

0L Su g 3 oS ) ju b g2 fiS20S dwlzo

oslaiwl MAX g MIN sulgs jl causy g3 pidin b ggiw 93 J3 d3e oS o b (e siS2gS swlo sl

Olauagi Formula Column3 Column2 Columnl
(v) Sae gy iS2gS =MIN([Column1], [Column2], 9 7 10
[Column3])
(| o) sac oS =MAX([Column1], [Column2], 9 7 10
[Column3])

MJ)WHAMSAU#JW|MLRD
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.AaaS oslaiwl ABS C_uLu 9 (/)p.wm.a 9 (—)@.u_,.q.a slo Sloc I

Olausgy Formula Column2 Columnl

(%5:V0) 3403 o> gy g =([Column2]- 2500 2342
[Column1])/ABS([Column1])

a0 Lz o dae Sy gl e S U il j8I

SaS oslaiml (%) JShac jl scwlzo ol (5l

Olausgy Formula Column2 Columnl
So giw S sac il 81 =[Column1]*(1.05) 100
(100) 30,50
So giw s e il 81 =[Columnl]*(1+[Column2])  sLé suL P OGw) %V 100
J duo > jlado oluwgy S0 oo U auibl gaae
(10V) %V :93 ygim (398 8313 inglos
So ugiw s sae gwsls  =[Column1]*(1-[Column2]) SLd L P ygiw) %Y 100
J° >0y jlaao oluwgy Suo s oo U dsuib s
(qr”) %Y 193 (ygiw )(ggm o3l iulas

S5 533 jl 33 39y JiS29S b 43S ) o s
ubly o b Sy 3oL LS jL 61> £g5 . 5uaS eslaiwl IF @il j1 535 (5laslid ouuslio ig>

Olausgy Formula Column2 Columnl
¢ Cuwl 158 95 ggiw I So ggiw LT =IF([Column1]>[Column?2], 9 15
(Yes) llYesH, IINOII)
Ogiw b sgbwo b 438298 Sy ygiw LT - =IF([Columnl]<=[Column2], 9 15
(NOt OK) € il g3 OK”, “NOt OK”)
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ORL AND e.nLuSu L 533c 5o b i
A0S syl 6555 032 b b sls Jgo 8 Solgio OR L AND 2ilgs I eslasiwl b
Olauogy Formula Column3 Column2 Columnl

ol 9 1 58,530 16 481 =IF(AND([Column1]>[Column2] 8 9 15
caowl Al 5iS56S 109 [Column1]<[Column3]), “OK”,
B ~ llN t OKM
Not ) .U|$J.SJ.'J |J"OK" ° )
(OK
cuwl 9 1 58,530 16 SI =IF(OR([Column1]>[Column?2], 8 9 15
Cowl Al 435295 16 L [Column1]<[Column3]), “Yes”,

(Yes) .gl> Sy 1,"Yes" No*)

oo sl Jgo 9

U2 golio G L oS 5 S0lo uiS eslaiwl by (o S j5 Cig> Sl sl Jgo 8 I solgiw Lo
o 0Lold L L 4iSIHLS 83> g (lgigiiw (59520 duuulbo o jgiw

o B ks

3.5 63la%uwl PROPER L UPPER,LOWER silgs jI ¢yio I8 yusii s

Olaungy Formula Columnl

(JOHN DOE) 53 (50 jusei S jo 894> 60 | o =UPPER([Column1]) John Doe
(iohn doe) 32 (0 jusi S26S g > 6w |y o =LOWER([Column1]) John Doe
(Jane Doe) 38 ;0 yuss S jy 0w | pio Jgl 89>  =PROPER([Columni]) jane doe
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S8y b o g prSlio S y5
a8 oslawl CONCATENATE &L L (&) Sdoc jl ¢ (5S31g35 PL g PL S 45 (5l o

Slawogs Formula Column2 Columnl

SaS oo wuS e Ll oo g =[Columnl]&[Column2]  Carvallo  Carlos
(CarlosCarvallo)

oliold Sy b oS 50 S5 p b 1 e g3 =[Column1]&” Carvallo  Carlos
(Carlos Carvallo) siS o0 135 1 3T “&[Column2]
g obold Sy LS o wuSiEas bl o 9> =[Column2]&7, Carvallo  Carlos
Carvallo, ) 338 o 152 1 T JgS ug <Su “&[Columni]
(Carlos

walio (slgsgiw jl Slacel g ¢yio wauS y5
S oslaiwl (&) jSdoc g TEXT &L (&) Sdoc . CONCATENATE & jloslacl g g0 S 5 sl

Slawags Formula Column2 Columnl

35S 50 LS 45 oo Su s | lgize  =[Columnl]&” sold 28 Yang
(Yang sold 28 units.) “&[Column2]&” units.”

695 .38 ;0 LS 45 ¢pio Su s | lgime  =[Column1]&” sold 40% Dubois
“&TEXT([Column2],”0%")&”

D 39290 (1io o 48 TEXT&;UAS SuuS
of the total sales.”

iSao0 sl o jlado sl 6w 1) P ygiw
(Dubois sold 40% of the total sales.)

Ol b 2l So b o S y5
S oslatuwl (&))ﬂugTEXT&UJI guloJL;a_;Jb‘S.;L:u.w;uSJ.JLgIJJ

Olauagy Formula Column2 Column1l
35S (0 wuSp5 )i Sy b 1y o ="Payment due: 2016/06/20

(Payment due: June 20, 2016) ”&TEXT([ZzlumM];
“mmmm dd, yyyy”

glasio slgvgin jl 1y guyli g e =[Columnl]&” 2016/06/05  Billing
23800 CuS i g giw Su g9y ,,iTrEr);Tfj[EOILJm?)Z]' Date
(Billing Date Jun-05-2016) s
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318 5lg20a raddine ¢xio L o I s L (ggiw Su jlado oSl (jussy

¢ IF&_JIQJJ'I ‘pble_\legmbm»wu.a.obuTJlbmbug.gmd_;Jl_\n.ooS.ul O gl g
.38 o3laiwl ISNUMBER g SEARCH.FIND

Olaungy Formula Columnl

ol Urgent oSG ¢giw LT 6S 38 o yuues  =IF([Columnl]="Urgent”, “Yes”, Urgent
(Yes) -h!j L.! IINOH)

S W8> Jobi Su ¢ygiw LT 68 338 o s =IF(ISNUMBER(FIND(“s”,[Column1])), Standard
(OK) P L.{ ‘:‘Lwl IIOKII’ ”Not OKU)

ol BD ol Su 9w LT oS 84S 0 uuss  =ISNUMBER(FIND(“BD”,[Column1])) BD123
(Yes) 5L

urio Jl L yaiSHS B3>
.S oslainwl RIGHT g LEFT « LEN&_:ISJJ'I aoio Jl Lo SIS B3 gl

Olauogy Formula Columnl
3 @9 (9-2) 3315 500 gy SISV =LEFT([Column1],LEN([Column1])-2) Vitamin A
(Vitamin) e Cuow
3! g9 ¢(10-8) 3315 )80y yiSI ISP =RIGHT([Column1], LEN([Column1])-8)  Vitamin B1

(B1) cowly cuomn

09w Sa slgnl g 1kl jI Lo olold 3>
.S oslaiwl TRIM &l ugiw Sy jl o slold B3 sl
Olausgy Formula Columnl

(Hello there!) saSuo 83> ¢yio slgiol g Iail jI 1 ls abuold =TRIM([Column1]) Hello there!

ol 03,5 650l Lo (gl o 1 l.e.':g.'b.uég.'a ol s eslaiwl > g0 C__;Ig.‘i_jl > ool >
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LEN("Hello") {5}

LEFT("I quite like camping", 6) {"I
quit"}

RIGHT("I quite like camping",4)
{"ping"}
MID("I quite like camping", 9, 11)

{"like campin"}

SEARCH("Banana", "Banana Banana",

4) {8}

LOWER("uRGENT") {"urgent")

UPPER("uRGENT") {"URGENT")

PROPER("uRGENT TICket") {"Urgent
Ticket")

TRIM(" some text ") {"some text"}

CLEAN("Line1?? Line2??") {"Linel
Line2"}

REPLACE("Hello",2,4,"i") {"Hi")

CONCATENATE("A","B","C") {"ABC"}

DOLLAR(12.567,2) {"$12.57"}

EXACT("Hi","hi") {False}

The length of Text
Return X characters from the left

Returns X characters from the right

Returns Number2 characters from the middle of Text,
starting at Numberl

Returns the index of Text1 within Text2, starting the search
at index Number

Text in lower case

Text in upper case

Capitalize first letter of each word

Removes spaces from the start and end

Returns Text without non-printable characters added by
clipboard or similar

Replaces Number2 characters starting at Numberl from
Textl with Text2

Puts the values together into one string

Converts a number to a currency text, with
the given number of decimals

Are the two text values identical?

LEN (Text)

LEFT (Text,
Number)

RIGHT (Text,
Number)

MID (Text,
Num1, Num?2)

SEARCH
(Textl, Text2,
Num)

LOWER (Text)
UPPER (Text)

PROPER (Text)
TRIM (Text)

CLEAN (Text)

REPLACE (T1,
N1, N2, T2)

CONCATENATE
(T1,72,...)

DOLLAR
(Number,
Decimals)

EXACT (Text1,
Text2)
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FIXED(1057.26,1, TRUE)
{"1057.3"},FIXED(1057.26,0,FALSE)
{||1'057u}

REPT("Hi",3) {"HiHiHi"}

TEXT([Created], "yyyy|mm")
{"2011]03"}

ABS(-1) {1}, ABS(1) {1}

EVEN(0.5) {2}, EVEN(-1) {-2}

FACT(5) {5*4*3*2*1 = 120)

MOD(5, 4) {1}, MOD(2010, 20) {10}

ODD(1.5) {3}, ODD(-2) {-3}
PI() {3.14159265358979}

ROUND(327.598, 1) {327.6}

ROUNDDOWN(327.598, 1) {327.5}

ROUNDUP(52.0001, 0) {53}

SIGN(-5.9786) {-1}, SIGN(20678) {1},
SIGN(0) {0}

SQRT(64) {8}

TRUNC(37.999999) {37}

VALUE("57") {57}, VALUE("00:05")
{00:05}

Returns Number with the given number of decimals as text FIXEE:?um'
(commas optional) NoCommas)
Repeats Text the given Number of times REPT (Text,
Number)
Converts Value to a Text value, using Format (see 'TEXT TEXT (Value,
Formats' overleaf) Format)

Makes a number positive if it is negative ABS (Number)

EVEN

Rounds Number up to the nearest even number
(Number)

Returns the factorial of a number ("x!" on a

calculator) FACT (Number)

MOD
(Numberl,
Number2)

Returns the remainder of Number1 divided
by Number2

Rounds Number up to the nearest odd
number

ODD (Number)

Returns Pi to 15 decimal places

{e]V]\']»)
Rounds Numberl to Number2 decimals (Numberl,
Number2)
Rounds Numberl to Number2 decimals, always rounding ROUNDDOWN
down. (Num1, Num?2)

ROUNDUP

Rounds Numberl to Number2 decimals, always rounding up. (Num1, Num2)

Returns -1 for negative numbers, 1 for positive, and 0 when 0

SQRT

Returns the square root
q (Number)

TRUNC

Returns Number with decimals removed
(Number)

Converts Text to a Number, Date or Time, according to its

format VALUE (Text)
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AVERAGE(10, 0, "", "0") {5},
AVERAGE(5, 0,
TRUE) {2.5}

AVERAGEA(10, 0, "", "0") {2.5},

Averages the Numbers, ignoring nonNumber values

AVERAGE
(Num1, Num2,

.)

AVERAGEA

AVERAGEA(5, Averages the Numbers, non-Number values are interpreted (Num1, Num2,
0, TRUE) {2} .)
COUNT(10, 0, ", "0") {2}, COUNT(5, O, . . COUNE
Averages the Numbers, ignoring nonNumber values (Num1, Num2,
TRUE) {2} )
umn on n H H nn H H COUNTA
COUNTA(10, 0, "", "0") {4}, COUNTA(5, Counts all values, including empty text (""), ignoring empty (Valuel
0, TRUE) {3} columns Value2, ...)
. . MAX
MAX(0, 2, "76", 100) {100} Gets t.he largest 'of.the numbers, including (Number1,
Text fields containing numbers
Number2, ...)
mn n " n H H MAXA
MAXA(O, 2, "76", 100, "Telephone", Gets the largest of the numbers, including non-number
TRUE) {100} values (Numberz,
Number2, ...)
Gets the smallest of the numbers, including Text fields VN
MIN(O, 2, "76", 100) {0} L ! g (Numberil,
containing numbers
Number2, ...
IR, 2, e, AR, el ggene Gets the smallest of the numbers, including non-number VIINA
TRUE) values (Numberl,
{o} Number2, ...)
SUM
SUM(0, 2, "76", 100, TRUE) {179} Returns the total of all Numbers and number-like values (Numberl,
Number2, ...)
08:35:21 TEXT([DateTimeField],"hh:mm:ss") Time only
Tuesday TEXT([DateField],"dddd")
Week
Tue TEXT([DateField],"ddd") eekday
September TEXT([DateField],"mmmm")
Sep TEXT([DateField],"mmm")
2011 TEXT([DateField],"yyyy")
11 TEXT([DateField],"yy")
September 17, 2011 TEXT([DateField],"mmmm dd, yyyy" Combinations

Shows whether a time is AM or PM

AM IF(HOUR([Time]) < 12,"AM","PM")

| o 2800



buwlo slgigiw L jSCalculated columns o8Lw o0g ;S

Shows whether a time is day or night

Day IF(AND(HOUR([Time])>6,HOUR([Time])<18),"Day","Night") 2E7
Shows the week number (US Style)
. ROUNDDOWN(([Date]- ek number

DATE(YEAR([Date]),1,1)+WEEKDAY(DATE(YEAR([Date]),1,1))-
WEEKDAY([Date])+1)/7,0)+1

Shows which season a date falls in. Takes into account one
Spring month offset from quarter. CHOOSE(INT((MOD(MONTH
(When)+1,12)/4))+1,"Winter","Spring","Summer","Autumn")

YEAR([Created]) {2011} Returns the year number from a date YEAR (Date)
MONTH([Created]) {3} Returns the month number from a date MONTH (Date)
WEEKDAY([Created]) {2} Returns the weekday number from a date or datetime (0 is WEEKDAY
Sunday) (EL))

DAY([Created]) {29} Returns the day number from a date DAY (Date)

HOUR

HOUR([Created]) {13} Returns the hour (uses 24h clock) (DateTime)

MINUTE

£ 1 . .
MINUTE([Created]) {51} Returns the minute from a datetime (DateTime)

SECOND

SECOND([Created]) {26} Returns the seconds from a datetime (DateTime)

DATE(Year,

DATE(2011, 3, 29) {3/29/2011} Creates a date from the 3 numbers Month, Day)

DATEDIF
DATEDIF("3/29/2011","2/1/2011","M") The difference between two dates (Unit: "Y" Years, "M"
{1} Months, "D" Days, and more) L pIELCE)
! Vo Unit)
DATEVALUE("3/29/2011") {3/29/2011} Converts Text to a Date DA.(I-_II_EZXQ;'UE
TIME (Hour,
TIME(19,45,21) {1/1/1900 7:45:21 PM} Creates a time from the 3 numbers Minute,
Second)
TIMEVALUE("19:45") {1/1/1900 7:45 . TIMEVALUE
Converts Text to a time value
PM} (Text)



